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☐ Initial Placement  ☐ Continuing Placement 

Name of student: _____________________________________________________Date:_________________ 

School Location:___________________________________________________________________________ 

Dear Parent or Guardian: 

Your child has been identified as an English learner. This letter provides information about your child's 
proficiency in English. Proficiency in a language is a measure of a person’s ability to understand and 
communicate in that language or in a person’s preferred mode of communication. The school will provide 
services that will help your child become proficient in English and do well in school. This letter provides 
information about how we decided your child is an English learner and other important information. Here is the 
information included in this letter: 
 
• Your child's level of proficiency in English; 

• The level of proficiency needed to be considered proficient; 

• An estimate of how long it should take for your child to become proficient m English: 

• The method of instruction used in English Learner Services; 

• Other English Learner Services that may be available to help your child; 

• Information about requesting other services to help your child become proficient in English: 

• Information about refusing the English Learner Services we provide; 

• If available, information about how your child is generally doing in school; 

• Information about the percentage of English learners graduating from high school; and 

• If your child has a disability, you will receive information about how services to help your child become proficient in 
English will help meet educational goals set for your child. 

We must give you this information about your child. Education law requires that we send you this information 

and that we make sure that you understand it. If you need assistance understanding this letter, please contact. 

Name: ______________________________________________Title: _________________________________ 

Email: ______________________________________________Phone: _______________________________ 

Do you need an interpreter? Please tell us and we will make sure one is available. 

Your child will receive instruction in our school district's English Learner Services that are paid for with money 

from Title I or Title III of the education law called the Elementary and Secondary Education Act (ESEA) as 

amended 2015. Sometimes these services are paid for by both Title I and Title III. 

You completed a home language survey and marked that your child speaks a language other than English. 

Because your child speaks a language other than English, we gave your child an English proficiency test. Based 

on the results of this test your child is eligible to receive English Learner Services. Placement in the English 

learner services that best meet your child's needs is based on (1) the results from this test, (2) how well your 

child is doing in school, and (3) other educational information about your child. The English Learner Services 

chosen are designed to help your child learn English so that your child will be able to meet academic standards, 

succeed in school, and graduate from high school. The expected rate of transition out of English learner 

services is ________(number of years). The high school graduation rate for students receiving English Learner 

Services is ________%. If your child has a disability and an Individualized Education Program (IEP). 

improvement in your child's ability to listen, speak, read, and write in English will help meet the goals of the IEP. 


